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General Documentation Guidelines 

1. Documentation must be typewritten on business letterhead from a licensed professional not related to the student who is qualified to give a
psychological and/or medical diagnosis. The name, credentials and signature of the licensed professional must appear on the documentation.

2. The documentation must include all pertinent diagnoses, clearly stated and explained.
3. Information outlining testing/assessment tools must be included. Learning disability testing must include the actual standard test scores; student

must be tested using measures normed on adult populations.
4. Documentation must include information on how the disability currently impacts the individual and document “how a major life activity is limited 

by providing a clear sense of the severity, frequency and pervasiveness of the condition(s)”.
5. All pertinent positive and negative effects of mitigating measures must be addressed. This could include a description of treatment, medications 

(and potential side effects) and assistive devices with estimated effectiveness of their impact on the disability.
6. Documentation should provide recommendations for accommodations for the individual and include the rationale for the recommended 

accommodations.

Disability Currency of 
Documentation 

Accepted evaluator Elements of Documentation 

ADD/ADHD Within 3 years Psychologist, psychiatrist, 
neuropsychologist, 
medical doctor 

Evidence of early impairment from more than one setting; evidence of current 
impairment; summary of neuropsychological or psychoeducational assessments to 
determine the current functional limitation pertaining to an educational setting; 


