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�x College Counsel;  
�x any officer of any Affiliate of the College;  
�x any other individuals who can exercise substantial 
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(c) The Audit Committee must adequately document its decision and deliberations in 
the corporate records. 

 
Review Process for Conflicts of Interest 
 
A potential Conflict of Interest should be disclosed as it arises for consideration by the 
Board, committee or individuals reviewing the matter to determine whether a Conflict of 
Interest exists and whether the individual should be recused from deliberations and voting.  
 
If the Board or committee determines that a Conflict of Interest exists, then the individual 
with the Conflict of Interest may not participate in the vote, nor may he or she be present 
during voting or deliberations on the matter, nor may he or she attempt to influence 
improperly the deliberation or voting on the matter giving rise to such conflict. 
 
The Board or committee should also adequately document its decision and deliberations in 
the corporate records. 
 
Compensation Decisions   
 
Compensation decisions for Related Parties are a Related Party Transaction.  All 
recommendations for such matters shall be referred to the Audit Committee for review in 
accordance with this policy once a recommendation is made by the Board of Trustees or 
designated committee charged with oversight of compensation matters. 
 
The Related Party shall not participate in the deliberations or voting on any matter relating 
to his compensation, provided, that a trustee may participate in deliberation or voting on 
compensation for services as a trustee that is made available or provided to all trustees on 
the same or substantially similar terms.  Such individual may provide information to the 
designated committee or Board of Trustees reviewing the compensation decision.  
 
All compensation will be measured against an appropriate recognized survey or surveys for 
compensation (if applicable) of corresponding rank, position and/or specialty in the same or 
a comparable geographic area as that of the College.  There shall be sufficient and adequate 
documentation to support the reasonableness and appropriateness of all compensation 
decisions. All deliberations regarding compensation of a Related Party shall be documented 
in the minutes of the designated compensation committee and the Board of Trustees as well 
as the Audit Committee. 
 
SECTION 5.  MISCELLANEOUS:    

 
Quorum and Voting 
 
Trustees or committee members who are present at a meeting, but not present at the time a 
vote is taken due to a conflict of interest or related party transaction shall be deemed present 
at the time the vote is taken.3 

 

                                                 
3 This will essentially count as a “no” vote by the individual who is recused from voting. 
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Violations of Conflict of Interest Policy 
 
If the Audit Committee determines that an individual has failed to comply with the policies 
and directives set forth in this policy statement, it shall recommend or take appropriate 
corrective action. 

 
Administration 
 
This policy statement and the policies and directives which it sets forth shall be adopted by, 
implemented by and administered for the College by the Audit Committee.  Questions about 
this policy statement may be directed to the Secretary or Designated Compliance Officer] at 
[telephone number] or [e-mail address]. 

 
The Designated Compliance Officer shall be the Secretary of the Board or other staff 
member of the College as may be designated by the Audit Committee. 
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RELATED PARTY TRANSACTION R EVIEW REQUEST  
 

Purpose:  The purpose of this form is to provide sufficient information to the Conflict 
Committee of St. Fisher College so that the Audit Committee may review certain 
transactions (“Related Party Transactions”) as required by the New York Not-for-Profit 
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